BISHOPS WALTHAM PARISH COUNCIL

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2022

Under the Accounts and Audit (Amendment) Regulations 2021 the Parish Council
must publish on its website notice of the period for the exercise of public rights
together with the yet unaudited Annual Governance Statement 2021/2022 and the
Accounting Statements 2021/2022.

The completed Annual Internal Audit Report 2021/2022 is also published. All
documents are submitted to the External Auditor, PKF Littlejohn LLP for a limited
assurance review for completion by 30% September 2022,

All documents are published on the Council's website.
/ ./"‘M/.
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John Storry
Finance Officer — Bishops Waltham Parish Council

17 June 2022




Smaller authority name: BiShOp,S Waltham Parish Council

NOTICE OF PUBLIC RIGHTS AND PUBLICATION
OF UNAUDITED ANNUAL GOVERNANCE &
ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2022

Local Audit and Accountability Act 2014 Sections 26 and 27
The Accounts and Audit Regulations 2015 (S! 2015/234)

NOTICE NOTES

1. Date of announcement; (a) Insert date of placing of the notice
which must be not less than 1 day before
2. Each year the smalier authority's Annual Governance and Accountability | e date in (c) below

Return {AGAR) needs to be reviewed by an external auditor appointed by
Smaller Authorities’ Audit Appointments Lid. The unaudited AGAR has been
published with this notice. As it has yet to be reviewed by the appointed auditor,
it Is subject to change as a result of that review.

Any person interested has the right to inspect and make copies of the
accounting records for the financial year to which the audit relates and all
books, deeds, contracts, bills, vouchers, receipts and other documents relating
to those records must be made available for inspection by any person
interested. For the year ended 31 March 2022, these documents will be available

on reasonable notice by application to:

Y app (b) Insert name, position and
addressitelephone  numberr  email
address, as appropriate, of the Clerk or

' other parson to which any parson may
commencing on (c) _ Tuesday 21 June 2022 apply to inspsct the agcounts

(b) John Storry, Finance Officer, Bishops Waltham Parish Council

{c) Insert date, which must be at least 1
. day after the date of announcement in (a)
and ending on (d) ___ Monday 01 August 2022 above and at least 30 working days

before the date appointed in (d) below

3. Local government electors and their representatives ailso have: . )
(d) The inspection period between (c)

* The opportunity to question the appointed auditor about the accounting ;l?usg\?i‘ amngs:nub; ir?cgudvéoimen%irs?aﬁ

records; and working days of July.

*  The right to make an objection which concerns a matter in respect of which
the appeinted auditor could either make a public interest report or apply to
the court for a declaration that an item of account is untawful. Written notice
of an objection must first be given to the auditor and a copy sent to the
smaller authority.

The appointed auditor can be contacted at the address in paragraph 4 below for
this purpose between the above dates only.

4. The smaller authority’s AGAR is subject to review by the appointed auditor
tunder the provisions of the Local Audit and Accountability Act 2014, the
Accounts and Audit Regulations 2015 and the NAO’s Code of Audit Practice
2015. The appeinted auditor is:

PKF Littlejohn LLP (Ref: SBA Team)
15 Westferry Circus

Canary Wharf

London E14 4HD

(sba@pkf-l.com)

. Thi i b Joh , Fi i
5. This announcement is made by (e) John Storry, Finance Officer (¢) Insert name and position of person

placing the notice ~ this person must be
the responsible financiat officer for the
smaller authority




LOCAL AUTHORITY ACCOUNTS: A SUMMARY OF YOUR RIGHTS

Please note that this summary applies to all relevant smaller authorities, including local
councils, internal drainage boards and ‘other’ smaller authorities.

The basic position

The Local Audit and Accountability Act 2014 (the Act) governs the work of auditors appointed to smaller
authorities. This summary explains the provisions contained in Sections 28 and 27 of the Act. The Act
and the Accounts and Audit Regulations 2015 also cover the duties, responsibilities and rights of smaller
autharities, other organisations and the public concerning the accounts being audited.

As a local elector, or an interested person, you have certain legal rights in respect of the accounting
records of smaller authorities. As an interested person you can inspect accounting records and related
documents. If you are a local government elector for the area to which the accounts relate you can also
ask questions about the accounts and object to them. You do not have to pay directly for exercising
your rights. However, any resulting costs incurred by the smaller authority form part of its running costs.
Therefore, indirectly, local residents pay for the cost of you exercising your rights through their council
tax.

The right to inspect the accounting records

Any interested person can inspect the accounting records, which includes but is not limited to local
electors. You can inspect the accounting records for the financiat year to which the audit relates and all
books, deeds, contracts, bills, vouchers, receipts and other documents relating to those records. You
can copy all, or part, of these records or documents. Your inspection must be about the accounts, or
relate to an item in the accounts. You cannot, for example, inspect or copy documents unrelated to the
accounts, or that include personal information (Section 26 (6) — (10} of the Act explains what is meant
by personal information). You cannot inspect information which is protected by commercial
confidentiality. This is information which would prejudice commercial confidentiality if it was released to
the public and there is not, set against this, a very strong reason in the public interest why it should
nevertheless be disclosed, '

When smaller authorities have finished preparing accounts for the financial year and approved them,
they must publish them (including on a website). There must be a 30 working day period, called the
‘period for the exercise of public rights’, during which you can exercise your statutory right to inspect
the accounting records. Smaller authorities must tell the public, including advertising this on their
website, that the accounting records and related documents are available to inspect. By arrangement
you will then have 30 working days to inspect and make copies of the accounting records. You may
have to pay a copying charge. The 30 working day period must include a comman period of inspection
during which ali smaller authorities’ accounting records are available to inspect. This will be 1-14 July
2022 for 2021/22 accounts. The advertisement must set out the dates of the period for the exercise of
public rights, how you can communicate to the smaller authority that you wish to inspect the accounting
records and related documents, the name and address of the auditor, and the relevant legislation that
governs the inspection of accounts and objections.

The right to ask the auditor questions about the accounting records

You should first ask your smaller authority about the accounting records, since they hold all the
details. If you are a local elector, your right to ask questions of the external auditor is enshrined in law.
However, while the auditor will answer your questions where possible, they are not always obliged to
do so. For example, the question might be better answered by another organisation, require
investigation beyond the auditor's remit, or involve disproportionate cost (which is borne by the local
taxpayer). Give your smaller authority the opportunity first to explain anything in the accounting records
that you are unsure about. if you are not satisfied with their explanation, you can question the external
auditor about the accounting records.

The law limits the time avaitable for you formally to ask questions, This must be done in the period for
the exercise of public rights, so let the external auditor know your concern as soon as possible. The




advertisement or notice that tells you the accounting records are available to inspect will also give the
period for the exercise of public rights during which you may ask the auditor questions, which here
means formally asking questions under the Act. You can ask someone to represent you when asking
the external auditor questions.

Before you ask the external auditor any questions, inspect the accounting records fully, so you know
what they contain, Please remember that you cannot formally ask questions, under the Act, after the
end of the period for the exercise of public rights. You may ask your smaller authority other questions
about their accounts for any year, at any time. But these are not guestions under the Act.

You can ask the external auditor questions about an item in the accounting records for the financial
year being audited. However, your right to ask the external auditor guestions is limited. The external
auditor can only answer ‘what' questions, not ‘why’ guestions. The external auditor cannot answer
questions about policies, finances, procedures or anything else unless it is directly relevant to an item
in the accounting records. Remember that your questions must always be about facts, not opinions. To
avoid misunderstanding, we recommend that you always put your questions in writing.

The right to make objections at audit

You have inspected the accounting records and asked your questions of the smaller authority. Now you
may wish to object to the accounts on the basis that an item in them is in your view unlawful or there
are matters of wider concern arising from the smaller authority’s finances. A local government elector
can ask the external auditor to apply to the High Court for a declaration that an item of account is
unlawful, or to issue a report on matters which are in the public interest. You must tell the external
auditor which specific item in the accounts you object to and why you think the item is unlawfui, or why
you think that a public interest report should be made about it. You must provide the external auditor
with the evidence you have to support your objection. Disagreeing with income or spending does not
make it unlawful. To object to the accounts you must write to the external auditor stating you want to
make an objection, including the information and evidence below and you must send a copy to the
smalter authority. The notice must include;

confirmation that you are an elector in the smaller authority's area;

why you are objecting to the accounts and the facts on which you rely;

details of any item in the accounts that you think is unlawful; and

details of any matter about which you think the external auditor should make a public interest
report,

Other than it must be in writing, there is no set format for objecting. You can only ask the external auditor
to act within the powers available under the Local Audit and Accountability Act 2014.

A final word

You may not use this ‘right to object’ to make a personal complaint or claim against your smaller
authority. You should take such complaints to your local Citizens’ Advice Bureau, local Law Centre or
to your solicitor. Smaller authorities, and so local taxpayers, meet the costs of dealing with questions
and objections. In deciding whether to take your objection forward, one of a series of factors the auditor
must take into account is the cost that will be involved, they will only continue with the objection if it is
in the public interest to do so. They may also decide not to consider an objection if they think that it is
frivolous or vexatious, or if it repeats an objection already considered. if you appeal to the courts against
an auditor's decision not to apply to the courts for a declaration that an item of account is unlawful, you
will have to pay for the action yourself.

If you wish to contact your authority's appointed
external auditor please write to the address in
paragraph 4 of the Notice of Public Rights and
Publication of Unaudited Annual Governance &
Accountability Return.

For more detailed guidance on public rights and
the special powers of auditors, copies of the
publication Local authority accounts: A quide to
your rights are available from the NAQ website.




Annual Internal Audit Report 2021/22
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Section 1 - Annual Governance Statement 2021/27

We acknowledge as the members of:

H i i

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements, We confirm, to the best of cur knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2022, that:

Agreed _ -
No* " | 'Yes'méans that this authorily:

B p'area' It accounting stafermenis In acrsnce
with the Accounts and Audjt Regulations,

1. We have putin plce arragehtsfr effective financial
management during the year, and for the preparation of
the accounting statemonts.

2. We maintained an adaquate system of Internal control
Including measures deslgned ta prevent and detect fraud
and corruption and reviewad its effectiveness.

i made proper arrangements and accepted responsibility
for safeguarding the public money and resources in
its charga,

has om'_l} done what it has the legal power o do and has
o) compllad with Proper Practices In tolng so.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or patentlal
non-corpliance with laws, regulatlons and Proper
Practices that could have a slgnificant financia) effect
on the abllity of this authority to conduret Its
business or manage its finances. ’

4, We provided propsr opportunity during the year for
the exercise of electors’ rights In accordance with the
requiraments of tha Accounts and Audft Regulations,

8. We carried out an assessmient of the risks facing this
authority and took appropriate staps to manhage those
tisks, including the Intreduction of Internal controls and/or _
gxternal Insurance cover where required.

8. We mair_]ta'lneq threughout the year an adequate and
effactive system of Internal audit of the accounting
_Tecords and contro) systeris, ST

durlng the year gave all persons Interested the apporfunily fo
2| Inspect and ask questions about this authorlty's accounts.

il considered and documentsd tho financial and other risks if
faces and dealt with them properiy.

\| arrangsd for & competant person, Independant of the financial
controls and procedures, to give an objective view on whether
Intarnal controls meat the needs of this smaller authorlty,

responded fo matlors brought to its attenflon by internal and
exfernal audf,

alsclosed everything if should have about lfs business activity
during the year including events taking place affer the year
end if relevant,

7. We took appropriate action on all matters ralsed
in raports from Internal and external audit,

8. Wa considered whether any litigation, liabilitles or
cemmitments, events or transactions, occurring elther
(during or after the year-snd, have a financia) impact on
this autharity and, where appropriate, have included them
in the accounting statements,

8. {For local counclls onfy) Trust funds inciuding
charitable. In our capacity as the sole managing
trustee we discharged our accountabllity
raspensibilities for the fund{s)fassets, Including
financial reporting and, if raquired, indapendent
examinaticn or audit,

fias mot alf of is responsibliities where, as a body
corporate, it is a sole managling trustes of a local
M frust o frusts.

*Plaase provide explanations to the external auditor on & separate sheet for each ‘No' response and describe how the
authority will address the weaknesses identified. These sheets must be published with the Annual Governance Statement,

This Annual Govemance Statemant was approved at a Signed by the Chairman and Cierk of the meeting where
approval was given;

meeting of the authorlty on:
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Section 2 — Accounting Statements 2021/22 for

0 0 poxes blank & eNo 0o ba 28, Al figure

agree [0 ae { 2 a Lo

Total balances and reserves at the beginning of the year
as tecorded in the financial records. Value must agree fo

1. Balances brotight ‘ﬁ
e | Box 7 of previous year.
; |
3

forward

Total amount of precept (or for IDBs rates and levies)

2. {+) Pracept or Rates and
received or recelvable in the year, Excluge any grants

Levies

i i recajved, ,
8. (+) Total other recelpts  |AHE B it M 0 Total Income or receiots as recorded In the cashbook foss
. 22631342 BRI553] the precept or rates/levies received (line 2). Include any
CESTRE D /| grants recelved.
4. () Staff costs e L Total expenditure or payments made to and on befel
Sy Nt T 7 of alf amployess. Include gross salatles and wagas,
i b st omployers NI confributions, employers pension
Bt ; iiiZia; contributions, gratuities and severance payments.
5.{-) Loan interesticapital LA ae . i 2| Total expenditure or payments of capitel and intercet
repayments e il 4 285] made during the year on the authority's borrowings (if any).
B. (-) All other payments | : G LS Total expendiure or payments as fecorded in the cash-
¥ U0 DA 28 2969 hook less staff costs (line 4) and loan interest/capital
. _ R Slton) repayments (line 5).
7. (=) Balances carrled s e ! Total balances and reserves af the end of the year, Must

farward il Re ol SLATI00)| oqual (1+2+3) - (4+5+6),

The sum of all curfent and deposit bank accodhi‘s, cash
foldings and short term investments held as at 31 March — |
To agree with bank reconcifiation.

The value of all tho properly the authority owns — it is made
up of ail s fixed assets and long term investments as at
31 March. :

The outstanding capital balance as at 31 March of all foans
from third parties (inclucing PWLB).

8. Total value of cash and
short term Investments

9. Total fixed asssts plus
leng term Investments
and assets

10. Total borrowings

 The Councii, as a body corporate, acts as sole trustee for
) and is responsible for managing Trust funds or assets,

N.B. The figures in the accounting statements above do
§| notinclude any Trust transactions.

11. (For Logal Councils Only)
Disclosure note re Trust funds
(Including charitable)

| certify that for the year ended 31 March 2022 the Accounting | | confirm that thase Accounting Statements were
Statements in this Annuat Govemnance and Accountability approved by this authority on this date:

Return have been prepared on sither a recelpts and payments R R
or Income and expenditure bass following the guidance In Rt Bt b
Governance and Accountability for Smaller Authorities —a
Praciitioners’ Guide to Proper Practices and present falrly
the financlal position of this authority.

Signad by Responslble Financlal Officer before being
pregenteq to the ay fority f

Signed by Chairman of the meeting where the Agcounting

Staterents were approvead
iy
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BWPC

Finance

From: SBA <SBA@pkf-l.com>

Sent: 11 April 2022 15:07

To: BWPC Finance; SBA

Subject: RE: HAQ026 Bishop's Waltham Parish Council — 2021/22 AGAR external auditor
instructions '

Dear Mr Storry

Thank you for your email, taking your two queries in turn:

1)

2)

Refunds of hall hire — The treatment of refunds in the accounts did give rise to an unusual number of queries
last year, probably due to accounting entries caused by the Covid situation, and there was quite a lot of
discussion as to what the correct treatment should be in these circumstances, In our view it is correct to net
off transactions such as the ones you describe and | am therefore unsure why Charlotte asked you to amend
the AGAR unless she got muddled up and thought they were payments being refunded. In fact, the
Practitioner’s Guide was previously silent on how to account for refunds and as this caused so many queries
last year, the 2022 Practitioner’s Guide has been updated to add some guidance on this in paragraph 2.10.
Basically, in the situation you describe and assuming you prepare your accounts on an income and
expenditure basis (which | think you do) then the Guide allows this to be reported net. The 2022 Guide is
available for early adoption in which case your original figures would be correct. On the other hand, the
2021 Guide is still silent and so you could actually use either treatment. If you prefer for the refunds o be
netted off (and expect to follow that treatment if the situation arises in the future) then | would suggest that
you use the original figures for your prior year comparatives (ie with the flgures netted off) but please write
restated next to each one as this will be different from the final AGAR that we reported on. Please explain
the reason in your covering email and if it is queried when we start work on your file please refer the query
to me and | will explain to whoever has asked the guestion. | will make a note on the database so that
shouldn’t happen but just in case.

| agree that it doesn’t make sense that the Council approve the fixed asset register before the year end as
there may be movement not yet recorded. | am not sure if the Association is just trying to make the point
that the fixed asset register should be approved on an annual basis. The process you have explained would
not be a problem for us, as long as the figures on the AGAR agree to the fixed asset register and this has
been approved prior to {or at the same times as) approval of the AGAR then this would be acceptable as far
as we are concerned.

[ trust this is satisfactory but please let me know if you have any further queries

Kind Regards

Caroline

Caroline Evans | Senior Manager

PKF

cevans@pkf-l.com

For and

on behalf of

PICF Littlejohn LLP
15 Westferry Circus

London

E14 4HD

United Kingdom
www.pkf-littlejahn.com




