


















Bishop’s Waltham Parish Council 

     Community and Environment Committee – 25th March 2024 

Summer Event 2024 Planning Update - for consideration 
 
 
 
A meeting of the working group was held on 27th February with a representative of English Heritage to 
discuss the Party in the Palace Event. The notes from this meeting are overleaf. 
 
The preferred band for the event, Silver Lining, has now been booked for two sets of live music to be 
performed during the event. Now that this element of the event has been confirmed, the remainder of 
the entertainment can be arranged. 
 
 
Proposal: To receive the tabled meeting working group notes and make relevant 

recommendations. 
 
 

Administration Officer 20.03.24 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Bishop’s Waltham Parish Council 

 
 
 

 

Summer Event Working Group – Meeting Notes 27.02.24 

 

Where:  Silver Room, Jubilee Hall  

Present: Cllr Conduct, Cllr Jelf, Cllr Marsh, Representative of English Heritage (EH), 

Administration Officer 

 

Conference call with representative from English Heritage 

o Outlined both events, summer event to follow similar format so the event paperwork will 

provide a good basis for summer event. Event enquiry form to be completed. (Action: 

AO) 

o Beacon lighting event was outlined. EH was happy in principle. Event enquiry form to be 

completed to provide high level description of event. (Action: AO) 

o EH to provide event enquiry form to BWPC (Action: EH) 

o Discussed whether it would be possible to collect donations for a charity since multiple 

attendees at the Coronation Big Lunch has mentioned that they would have been 

prepared to give a donation. EH requested that if donations were collected, that EH (as a 

charitable organisation be given a share of the donations). 

o Discussed event marshalling and that we will allocate one marshal at the crypt. EH 

offered to publicise the event to their volunteer base to see if anyone would like to 

volunteer to assist at the event. 

 

Discussion between working group following conference call with EH 

 

- Band to be contacted to provide information for draft budget. (Action: AO) 

- Hampshire Air Ambulance was suggested as a charity to receive donations, split with English 

Heritage. 

- Community groups to be contacted to provide activity or refreshments: 

- Guides 

- Scouts 

- Youth Club 

- Men’s Shed 

- In Bloom 

- WI/Country Market (probably only one of these organisations would be required for tea & 

coffee) 

 



Bishop’s Waltham Parish Council 

     Community and Environment Committee – 25th March 2024 

D-Day 80th Anniversary Beacon Event Planning Update - for consideration 
 
 
 
A meeting was held on 27th February with a representative of English Heritage to discuss the Party in 

the Palace Event. The notes from this meeting were included in the previous agenda item. During this 

conference call, the D-Day 80th Anniversary Beacon Lighting (taking place on 6th June 2024), also 

planned to take place in the Bishop’s Waltham Palace Grounds was discussed.  

 

English Heritage had already granted permission for the event to take place at the palace but requested 

that an Event Enquiry Form me completed in order to provide them with a written summary of the event. 

 
Further to this meeting, the following actions have been completed as a result of the decisions made in 

the Committee’s meeting held on 26th February: 

 

- Contact has been made with Paul’s Plaice to ask whether they were aware of the link up 

between National Fish and Chips Day and the national beacon lighting, and to make them 

aware of our scheduled event. 

- The Cadets have been contacted to ask whether they could select members of their 

organisation to read the Tribute written for the occasion, and light the beacon. 

 
 
 
 
Proposal: To note the update above and make relevant recommendations. 
 
 

Administration Officer 20.03.24 



Bishop’s Waltham Parish Council 

     Community and Environment Committee – 25th March 2024 

Update from Website Working Group - for consideration 
 
 
 
Overleaf are the meeting notes from two working group meetings: 
 

- 12/03/24 
- 19/03/24 

 
Thus far the group has focused on identifying the aspects that they would suggest a new website 
should contain, with a view to compiling a formal specification to the Council for consideration. 
 
 
Proposal: To receive the tabled working group meeting notes and make relevant 

recommendations. 
 
 
 

Administration Officer 20.03.24 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Bishop’s Waltham Parish Council 

 
 

Website Working Group 12.03.24 – Meeting Notes 

 

Where: Silver Room, Jubilee Hall 

Present: Cllr Conduct, Cllr Jelf, Cllr Latham, Admin Officer 

 

Reviewed other Parish Council websites 

Denmead‘s PC site was felt to be a good balance of being very engaging and leading people quickly to topics of 

interest, as well as having the standard Parish Council content (e.g. agendas and minutes) that could be 

navigated to using a menu bar running along the top. 

 

Discussion of reason for redesign/purpose of project 

Current site was felt to be “dated” and not really reflect the Council or engage visitors to the site. 

 

Discussion of desirable features of a new website 

- Calendar to allow users interested in booking a BWPC room/facility to see availability and potentially to 

make a provisional booking request. 

- Calendar of events – to show meetings and events, could have a ‘Event Coming Soon’ dynamic section 

on the homepage. 

- Facebook feed on homepage would be good to share the content that is regularly published via this 

forum. 

- Useful links to topics that might have led users to visit the website. E.g. even topics like potholes or 

planning queries that might not be the BWPC’s responsibility could have links to how to report them 

since we know that a lot of members of the public aren’t clear on the division of responsibility. – So it 

would be good to guide them to appropriate authority, or link in with a service such a ‘Fix My Street’ or 

planning portal. 

- Could consider including Community Volunteer Website in the future. 

- Would be good to have engaging and colourful photographs of local scenes/amenities. Could run a 

Photo Competition to engage residents in the project. 

- Delivery mode – Needs to function well on both computers/tablets and telephones and be easy to use. 

 

Next meeting 

Would be good to invite potential provider in the future to help facilitate the WG discussion and begin to 

formulate formal specification to be distributed to contractors. (Action: AO) 

 

 

 



Bishop’s Waltham Parish Council 

 

Meeting Working Group 19.03.24 – Meeting Notes 

 

Where: Ruby Room, Jubilee Hall 

Present: Cllr Conduct, Cllr Jelf, Website Designer, Admin Officer 

 

General discussion about possibilities of modern website and suggestions of how to proceed: 

Website designer suggested that BWPC identify three websites that we like (Denmead PC would be one) as 

guidance for tenderers. 

The Designer would work initially on the design i.e. appearance and layout. Only when a customer is happy with 

the proposed layout would the website progress to being built. 

Discussed possibility of receiving room availability requests: 

- Our room bookings system does allow for integration. 

- Good to check that booking process is working already so that the website can then build on top of that. 

Would be good to have a councillor from H&G Committee on the working group (Action:AO) 

Streamlining possibilities for display of minutes, i.e. when such documents are created, staff save them to a 

designated location which is automatically discovered be the technology behind the website, and triggers the 

appropriate display of the document to website users. 

Could consider events promotion via the website and people being able to register for a ticket. – help to create a 

buzz for events by showing tickets already requested 

Discussed move towards a formal specification for the project. Designer suggested that BWPC approach 

Denmead and ask whether they would be happy to share their spec for the website project.  

 

Discussion points relating to potential elements to be included in the formal specification: 

- Integration with third party applications, for example document storage, viewing room availability via 

integration with the bookings calendar and allows users to submit provisional requests. 

- Design must be engaging, more reflective of BW and the Parish Council, promotes the town and shows 

BW in an appealing light. 

- Ongoing maintenance – Need supplier to tell us updates would be done, whether there would be an 

ongoing maintenance contract, how troubleshooting would be dealt with etc. 

- Needs to look good and work well on a mobile phone as well as a computers. 

- BWPC should own domain name and web hosting account so that if we were to part ways with the 

current provider we could still continue with the website. 

- Drafting server would be useful – Can try different approaches and draft material without having to 

make the material go live. Would also be good to have the ability to roll back to previous versions. 

- The ability to add to the website in the future, if for example we wanted to be able to accept payments 

via the website. 

- Embedded forms - Could have a form to be completed, for example grant application form. 

 

Action  - Find out what kind of contract is in place with our current provider (AO) 

Action – Begin to draw up website specification from meeting notes (AO) 

 










































