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14.

15.

18.

19.

Bishop’s Waltham Parish Council
A Meeting of the Finance, Policy and Resources Commitiee
will be held in the Ruby Room of The Jubilee Hall Bishop s Waltham
on Tuesday 5 August 2025 at 7pm

The meeting will be open to the public unless the Committee directs otherwise.

Agenda
All papers/reports are available from the Council offices (except where classified as confidential).

To receive and accept apologies for non-attendance
To receive and accept declarations of disclosable pecuniary interests relating to items on this agenda.
To receive and accept any personal, pecuniary and non-pecuniary interests relating to items on this agenda.
Public Session - for information only
To approve the minutes of the meeting of 1t July 2025
Actions arising from the minutes of the meeting of 1st July 2025 - for information only
Report from Finance Manager - for information only
Finance matters:
i} Paymenis Schedule - fo approve payments
i) Bank Account Reconclliations Month 3 — to note the review by the Chairman
iii) Parish Council Balance Sheet - to note current position
iv) Income and Expenditure Forecast - o note current position

v) Earmarked Reserves — fo note current position

Capital Control Report - for information only

. Annual Governance and Accountability Return (AGAR) Assertion 10 - for consideration
. Appointment of the Internal Auditor — for consideration and approval

. Earmarked Reserves (EMR) Movements — for approval

Reinvestment of Funds - for approval
Terms of Reference for the Staffing Sub-Committee - for consideration

Retention of Documents — for approval

. Hedlth and Safety Policies - for approval

. Requests for future agenda items - for information only

Date of next meeting — 2nd September 2025
Motion for confidential business:
The following motion will be moved on the completion of the above business:
That in view of the confidential nature of the business about to be transacted, it is advisable in the public

interest that the public and press be temporarily excluded, and they are instructed to withdraw in
accordance with the provisions of the Public Bodies (Admissions to Meetings) Act 1960.

Parish Council Office The Jubilee Hall Little Shore Lane Bishop s Waltham Hampshire SO32 1ED Tel: 01489 892323
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25.
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Lo Bishop's Waltham Parish Council

R A Meetling of the Finance, Policy and Resources Committee

' will be held in the Ruby Room of The Jubilee Hall, Bishop’s Waltham
on Tuesday 5t August 2025 at 7pm

Debtors’ List - for consideration

Flowplates Order for consideration

Meon Valley Bowls Club Lease — Final Version — for approval

Land Transfers — Update — for consideration

Cost of Purchase of Wheelchair to be Stored at the Jubilee Hall - for ratification
Quotations for Section of Priory Park Ecological Survey - for consideration
Quotations for Hire of Hedge Work Machinery - for consideration

Quotations for Relining Works in the Jubilee Hall Car Park for consideration
Cost of Skip for Albany Road Cricket Ground  for ratification

Staffing Matters — for consideration

Clerk to the Committee
29t July 2025

Pansh Council Office The Jubilee Hall L ftle Shore Lane Bishop s Waltham Hampshire SO32 1ED Tel 01489 892323



Bishop's Wa tham Parish Council
Minutes of the Meeting of the Parish Council Finance, Policy and Resources
Committee held in the Ruby Room of the Jubilee Hall, B'shop's Waltham
on Tuesday 1st July 2025 at 7pm.

M tte
Present: Clir Homer Vice Chairman of the Committee
Clir Jones Chairman of the Committee (and Rep for P&H)
ClIr Marsh (Representative for CEC and WHCMC)
Clr Nicholson
C r Wiliams (Representative for WHCMC)
Non Comm'ttee Member:  Clir Conduct Coopted for the Meeting
in Attendance: Mrs H Fisher Finance Manager
Mrs E McKenzie Executive Officer
Members of the Public: 0
FPR29/25 To rece've and accept apologies for non-attendance
Clr Webb - fam’ly comm’tment
Resolved: To accept apolog’es for non-altendance and co-opt Clir Conduct as a subst'iute
member of Committee for the evening
Proposed: Clir Conduct
Seconded: ClIr Marsh
Allin favour
FPR30/25 To receive and accept declarations of disc osable pecuniary interests relating to items on
this agenda - None.
FPR31/25 To receive and accept any personal, pecuniary and non pecuniary interests relat'ng to
items on this agenda - None.
FPR32/25 Public Session
No members o the publc presen .
FPR33/25 To approve the minutes from the meeting of the Finance, Policy and Resources Committee -
3rd June 2025
Resolved: to approve m’'nutes of the Finance, Policy and Resources Committee 314 June 2025
Proposed: Clr Marsh
Seconded: CliIr Will'ams
All in favour who were at the meeting of 3@ June 2025
FPR34/25 Actions arising from the meeting of the Finance, Policy and Resources Committee - 3d June 2025
The Executive Officer provided updates on actions in progress.
FPR35/25 Report from Finance Manager
The Finance Manager highl'gh ed the ma ter of the West Hoe Ceme ery Management Committee
fnancial rev'ew and explained tha a report would follow a scheduled meeting later this month.
FPR364/25 Finance matters:

i) Payments Schedule

Resolved: to approve the payments tabled to a total amount of £92,721.47.
Proposed: Clir Williams

Seconded: Clir Nicholson

Allin favour
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Bishop's Waltham Parish Council

Finance, Policy & Resources Committee

5.8.25

Agenda ltem - Report from Finance Manager - for information only

Local Government Pay Award 2025-26

Agreement has been reached on rates of pay applicable from 1 April 2025 (covering the
period 1 April 2025 to 31 March 2026). The new pay rates have been increased by 3.20 per
cent per annum. The NJC has agreed that from 1 Apri 2026, Sp'nal Column Point (SCP) 2
will be permanently deleted from the NJC pay spine. Backdated pay has been
calculated and paid in July pay to staff.

Council Insurance
| have added the two further Solar Panel batteries to the Councils Insurance, which was
added to the overall Jubilee Hall insurance value, at no extra charge.

VAT Return
The VAT Return for the period April to June 2025 has been submitted, which resulted in a

refund of £10,194.51.

AGAR 2024-25
To date | have received no queries from the external auditors. The period for exercise of

public rights ended on Monday 28t July 2025.

PWLB Loan
The first of this year's Public Works Loan Board loan payment (£5,642.49) for the Jubilee Hall

Car Park extension has been made on 29 July 2025.

Apri to June Quarterly Transparency Information
The quarterly Transparency information has been published on the website as required.

Finance Manager
23.07.25
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Bishop’s Waltham Parish Council

Finance, Pol’'cy & Resources Committee

5.8.25

Agenda ltem 8 Finance Matters — for consideration

Finance matters:

ii.

Payments Schedule — to approve payments

Bank Account Reconciliations Month 3  to note the review by
the Chairman

Parish Council Balance Sheet fo note current position
Income and Expenditure Forecast - fo note current position

Ear Marked Reserves - fo note current posifion

Finance Manager 31.7.25
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Date: 07/07/2025 Bishop's Waltham Parish Council Page 1

Time: 10:23 Bank Reconciliation Statement as at 30/06/2025 User: HLF

for Cashbook 9 - Barclaycard Commercial

Bank Statement Account Name (s) Statement Date Page No Balances
Barclaycard Commercial 30/06/2025 0.00
0.00
Unpresented Payments (Minus) Amount
0.00
0.00
0.00

Unpresented Receipts (Plus)

0.00
0.00
) 0.00
Balance per Cash Book is :- 0.00
Difference is *- 0.00
Signatory 1; /
Name ... ; /kd’/\&l ....... et Signed 1 ..... ’ZKOND(’M/T .................. Date (’ ......... =23
Signatory 2;
NAME i e SIgNed .o Date .....ccovcmiemnnenniinnnn



Date;07/07/2025 Bishop's Waltham Parish Council Page 1
Time: 10:23 Bank Reconciliation Statement as at 30/06/2025 User: HLF
for Cashbook 10 - A&L 3m Fixed Term Deposit Alc
Bank Statement Account Name (s) Statement Date Page No Balances
A8&L 3 m fixed term deposit 30/06/2025 441,097.66

441,097.66
Unpresented Payments (Minus) Amount
0.00
0.00
441,097.66
Unpresented Receipts (Plus)
0.00
0.00
} 441,097.66
Balance per Cash Book is :- 441,097.66
Difference is :- 0.00
Signatory 1: ﬂ
Name TKCQNO(AU’ ..................... Signed ..... ’ P W e Date 8‘7—Z$
Signatory 2:
NAME e e b s rsseneean Signed ..o e e Date ..ccovererivrericeniiinnen



Date:07/07/2025 Bishop's Waltham Parish Council Page 1

Time: 10:20 Bank Reconciliation Statement as at 30/06/2025 User: HLF

for Cashbook 11 - Unity Current ****6238

Bank Statement Account Name (s) Statement Date Page No Balances
Unity Current 20496238 30/06/2025 19,900.12
19,900.12
Unpresented Payments (Minus) Amount
0.00
0.00
19,900.12

Unpresented Receipts (Plus)

0.00
0.00
) 19,900.12
Balance per Cash Book is :- 19,900.12
Difference is :- 0.00
Signatory 1:
Name .ot CONDULT o Signed ol e N s pate . B.od=l3..
Signatory 2:
NAME  ciireies s Signed ..o e Date ....cccoevvvrviiices cineiens

~——



Date: 07/07/2025 Bishop's Waltham Parish Council Page 1

Time: 10:21 Bank Reconciliation Statement as at 30/06/2025 User: HLF

for Cashbook 12 - Unity Savings ****6241

Bank Statement Account Name (s) Statement Date Page No Balances
Unity Savings 20496241 30/06/2025 208,490.48
208,490.48
Unpresented Payments (Minus) Amount
0.00
0.00
208,490.48

Unpresented Receipts (Plus)

0.00
0.00
J 208,490.48
Balance per Cash Book is :- 208,490.48
Difference is :- 0.00
Signatory 1:
Name T‘KC—QNQMG ....................... Signed o). Mo Vs ST S Date 8 ..... : 7'2S
Signatory 2;
NaME cooiviicit e e e SIGNEA v e e Date ....cccocreirnens / ...........



Date: 07/07/2025 Bishop's Waltham Parish Council Page 1
Time: 10:22 Bank Reconciliation Statement as at 30/06/2025 User: HLF
for Cashbook 13 - Unity Savings ****6254
Bank Statement Account Name (s) Statement Date Page No Balances
Unity Savings 20496254 30/06/2025 201,328.16

201,328.16
Unpresented Payments (Minus) Amount
0.00
0.00
201,328.16
Unpresented Receipts (Plus)
0.00
0.00
) 201,328.16
Balance per Cash Book is :- 201,328.16
Difference is :- 0.00
Praean
Signatory 1: / /’
Name .4 CONDUGT o Signed ... , — pate ..ol = {

N

Signatory 2:
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Matters

Bishop’s Waltham Parish Council
Finance, Policy & Resources Committee

5.8.25

Agenda ltem 9 — Capital Control Report — for information only

Capital Control Report 2025-2026 (Month 3).

Fnance Manager
31.7.25
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Bishop's Waltham Parish Council

Finance, Policy & Resources Committee
5.8.25

Agenda ltem — AGAR Assertion 10 - for consideration

From the 2025/26 AGAR, parish and town councils will be required to complete a new
Assertion 10 as part of its Annual Governance Statement. This new requirement goes
beyond the previous expectations bundled together under Assertion 3.

Assertion 10 will not only require councils to use a council-owned domain for email and to
operate an accessible website, it also explicitly requires parish and town councils to:

Comply with the UK General Data Protection Regulation (UK GDPR) and the Data
Protection Act 2018
Process personal data lawfully farrly, and in line wrth UK GDPR principles

e Recognise their roles as both a Data Controller and a Data Processor

But what does UK GDPR and Data Protection Act compliance mean in practice for parish
and town councils?

e Carry out council-wide audits of ‘personal data' the council processes, why it's
held, who has access, and the council’s lawful basis for processing.

e Risk assessing all of the personal data processed by the council and identifying
mitigations to reduce risk to the council and data subjects.

e Having appropriate data protection and information compliance policies in place
that reflect how the council operates (not what it did in 2018) including an IT Policy.

e Putting in place regular and relevant data protection training for council staff and
councillors.

Proposal To carry out a council-wide audit of persona data’, risk assess all personal
data processed by the council, confirm data protection and informat'on compliance
policies are in place and appropriate and put in place regular relevant data protection
training for council staff and councillors. An example IT Policy provided by the
Government Digital Service is attached for consideration also.

Finance Manager 28.7.25



Example IT Policy

linserl ..ame] Parish Council IT Policy

1. Infroduction

, parish council recognises the importance of effective and secure information
technology (IT) and email usage in supporting its business, operations, and communications.

This policy outlines the guidelines and responsibilities for the appropriate use of IT resources and
email by council members, employees, volunteers and contractors.

2. Scope

This policy applies to all individuals who use [insert narr..| parish council's IT resources, including
computers, networks, software, devices, data, and emai accounts.

3. Acceptable use of IT resources and email

linsert nc ne] parish councll IT resources and email accounts are to be used for official council-
related activities and tasks. Limited personal use is permitted, provided it does not interfere with
work responsibilities or violate any part of this policy All users must adhere to ethical standards
respect copyright and intellectual property nights, and avoid accessing inappropriate or offensive
content,

4. Device and software usage

Where possible, authorised devices, software and applications will be provided by fit. . xe]
parish council for work related tasks.

Unauthorised installation of software on authorised devices, including personal software, is strictly
prohibited due to security concerns.

5. Data management and security

All sensitive and confidential [inse | \ame] parish council data should be stored and fransmitted
securely using approved methods. Regular data backups should be performed fo prevent data
loss, and secure data destruction methods should be used when necessary.

é. Network and internet usage

linsert name] parish council's network and internet connections should be used responsibly and
efficiently for official purposes. Downloading and sharing copyrighted material without proper
authorisation is prohibited.

7. Email communication

Email accounts provided by finsert name] parish council are for official communication ony.
Emails should be professional and respectful in tone. Confidential or sensitive information must not
be sent via email unless it is encrypted.

Be cautious with attachments and links to avoid phishing and malware. Verify the source before
opening any attachments or clicking on links.

8. Password and account security
[insert name] parish council users are responsible for maintaining the security of their accounts

and passwords. Passwords should be strong and not shared with others. Regular password
changes are encouraged to enhance security.




9. Mobile devices and remote Work

Mobile devices provided by [i » name] parish council should be secured with passcodes
and/or biometric authent'cat'on. When working remotely users should follow the same security
practices as if they were in the office.

10. Email monitoring

linsert1  ne] parish council reserves the right to monitor email communications to ensure
compliance with this policy and relevant laws. Monttoring will be conducted in accordance with
the Data Protection Act and GDPR.

11. Retention and archiving

Emails should be retained and archived in accordance with legal and regulatory requirements.
Regularly review and delete unnecessary emails to maintain an organised inbox.

12. Reporting security incidents

All suspected security breaches or incidents should be reported immediately to the designated IT
point of contact for investigation and resolution. Report any email-related security incidents or
breaches to the [T administrator immediately.

13 Training and awareness

firsert nc + 2 ansh council wil provid regula traning and esources to educa  users about IT
security best practices privacy concerns, and technology updates All employees and councillors
will receive regular training on email security and best practices.

14. Compliance and consequences

Breach of this IT and Email Policy may result in the suspension of IT privileges and further
consequences as deemed appropriate.

15. Policy review

This policy will be reviewed annually to ensure ifs relevance and effectiveness. Updates may be
made to address emerging technology trends and security measures.

16. Contacts

For IT-related enquiries or assistance, users can contact [insert r.c

All staff and councillors are responsible for the safety and security of [insert name] parish council's
IT and emall sy tems. By adhering fo thi IT and Emal Policy, [insert name] parish coun lam to

create a secure and efficient IT environment that supports its mission and goals.

Date:

Signature:

Role:

ASSERTION 10 - GDPR ETC



Bishop’s Waltham Parish Council
Finance Policy & Resources Committee

5.8.25

Agenda ltem Appointment of the Internal Auditor for
consideration and approval

Please consider the attached Terms of Engagement from April Skies
Accounting for the Council's Internal Audit arrangements for 2025 26.

The internal auditor will carry out two interim audits and one year end
audit at a cost of £960.00 plus travel from Farnham, Surrey.

Particular consideration should be given to the effectiveness of the
internal audit arrangements, the independence and competence of
the internal auditor and the details of the scope of the audit.

Proposal: To approve the costs of the internal audit arrangements and
consider the effectiveness of the audit arrangements, independence,
and competence of the internal auditor and the details of the scope of
the audit.

Finance Manager 22.7.25



April Skies
Hannah Fisher Accounling

Bishops Waltham Parish Council
7 July 2025

Dear Hannah

Internal Audit 2025-26 - Terms of Engagement

| am writing to confirm terms of engagement for the 25-26 financial year. April Skies
Accounting Ltd is able to supply Mike Platten to act as internal auditor to Bishops Waltham
Parish Council April Skies Accounting is able to carry out the internal audit for the Council
for 25-26 financial year at a cost of £960 plus travel from Farnham in Surrey.  This covers
the cost of

e Two interim audits, to be completed in, December and March
o The year end audit, to be completed at the Council’s convenience after | April and
in time to permit the Council to approve the AGAR before 30 June.

For 25-26 April Skies Accounting will carry out an interim audit at all councils where we are
engaged for internal audit services.

We are writing to confirm the terms of our appointment. This engagement letter sets out
the basis on which we are engaged to act as internal auditors and our respective areas of
responsibility.

1. Responsibilities of the Council

I.I  The Council is responsible for ensuring that it maintains an adequate system of
internal control, including measures designed to prevent and detect fraud and
corruption For clarity responsibility for safeguarding the assets of the Council and
for the prevention and detection of fraud, error and non-compliance with law or
regulations rests with the Council.

[.2  The Council is also responsible for ensuring that accounting statements are prepared
in accordance with the requirements of accounting regulations appl cable to parish
councils.

[.3  The Council should make available to internal audit as and when required, all
accounting records and all other relevant records and related information, including
minutes of all meetings. We are entitled to obtain from the Council's members and
employees any information or documentation we think necessary for the
performance of our duties as internal auditors.

e 07958990310

B mike@apriiskies.co.uk
Company Registration Number 14174016
6 Uplands Road. Farnham GU9 8BP

Page



2.
2.1

April Skies

Accounting

We, as your internal auditors cannot absolve management of responsibility for
internal controls and must ensure that we are not involved in the operation of
controls or making management decisions as such activities may compromise our
objectivity.

Responsibility of Internal Audit

It is our duty to complete and sign off section 4 of the Annual Return for Local
Councils in England. We must report on the following assertions

Table | = Internal Control Objectives

Source: Annual Return for Local Councils in England

A

Appropriate books of account have been kept properly throughout the year

B

The Counall’s financial regulations have been met, payments were supported by
invoices, all expenditure was approved and VAT was appropriately accounted for.

C

The Council assessed the significant risks to achieving its objectives and reviewed the
adequacy of arrangements to manage these

The annual precept requirement resulted from an adequate budgetary process;
progress against the budget was regularly monitored; and reserves were appropriate

Expected income was fully received, based on correct prices, properly recorded and
promptly banked; and VAT was appropriately accounted for.

Petty cash payments were properly supported by receipts, all petty cash expenditure
was approved and VAT appropriately accounted for.

Salaries to employees and allowances to members were paid in accordance with
council approvals, and PAYE and NI requirements were properly applied.

Asset and investments registers were complete and accurate and properly
maintained.

Periodic and year-end bank account reconciliations were properly carried out.

[ W—

Accounting statements prepared during the year were prepared on the correct
accounting basis (receipts and payments or income and expenditure), agreed to the
cash book, were supported by an adequate audit trail from underlying records, and
where appropriate debtors and creditors were properly recorded.

Exemption from limited assurance review ( smaller councils only)

Transparency Code ( smaller councils compliance)

Inspection - Council met responsibilities to allow public inspection of the accounts

Pub ication requirements AGAR

o|IZ|X|r |~

Trust funds (including charitable) The council met its responsibilities as a trustee.

e (07958 990310

mike®@aprilskies.co.uk
Company Registration Number 14174016
6 Uplands Road Farnham GU9 8BP

Page2



22

32

3.3

4,
4.1
42

4.3

44

April Skies

Accounting

We will carry out any audit testing we deem necessary to complete section 4 of the
Annual Return for Local Councils in England. Internal Audit has a responsibility to
report any evidence of what we judge to be material non-compliance with any of the
assertions set out in table | above via the annual report.

We will also report to you in writing any areas where we judge your systems of
internal control may need to be strengthened, on completion of our audit work.

Scope of Audit

Our internal audit will be conducted in accordance with current practices and
guidehines specifically those set out in section 4 of ‘Government and Accountability
for Local Councils - A Practitioners Guide.”

The scope of our work is limited to completing the audit testing and enquiries we
deem necessary to complete Section 4 of the Annual Report for Local Councils in
England. We will not provide assurance over or accept responsibility for areas of
work not included in this scope, unless specifically agreed with the Council in the
course of the financial year.

In providing internal audit services we are not conducting a financial statement audit
in accordance with standards and guidelines issued by the Audit Practices Board and
our procedures are not designed to provide assurance over the reliability and quality
of your financial statements and management information.

Communication

We will contact you by email in order to confirm arrangements for the audit.
We will set out any matters arising from the audit in the following formats:

- by email, on conclusion of the audit, to enable discussion of recommendations

- a report will be issued by email, in time to enable you to complete the Annual
Return

We will, of course, contact you regularly in the course of the financial year with
regard to audit and other matters.

Our fees do not include attendance at meetings of the Council. If this is required, an
additional charge will be incurred.

e (07958 990310

mike@aprilskies.co.uk
Company Reglstration Number 14174016
6 Uplands Road. Farnham GU9 8BP
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April dkies
Accounting

Electronic Publication

Where audited financial information is published digitally by the Council 1ti the
responsibility of the Council to ensure that any such publication properly presents
the financial information and auditor's report.

It is your responsibility to ensure there are controls in place to prevent or detect
quickly any changes to electronically published information. The maintenance and
integrity of electronically published information is the Council s responsibility and w
accept no responsibility for changes made to audited information after it is first
posted.

Limitation of liability

The work carried out under the terms of this engagement letter is solely for the use
of Bishops Waltham Parish Council. We neither owe nor accept any duty of care to
any other third party.

Competence

April Skies Accounting Ltd provides the services of Mike Platten to Bishops VWaltham
Parish Council in respect of the above assignment. Mike Platten is a member of the
Chartered Institute of Public Finance and Accountancy (CIPFA). CIPFA maintains a
professional disciplinary scheme under which complaints of misconduct by CIPFA
members will be investigated. The client has a right to refer to CIPFA any matters
affecting professional conduct or competence.

Continuity and Substitution

April Skies Accounting Ltd may, with the prior written approval of the Client,
appoint a suitably qualified and skilled substitute to perform the services instead of
the individual, provided that the substitute shall be required to enter into direct
undertakings with the Client, including with regard to confidentiality. If the Client
accepts the substitute, the Consultant Company shall continue to invoice the Client
and shall be responsible for the remuneration of the substitute.

Insurance

April Skies Accounting Limited holds professional indemnity insurance cover to a
limit of £250K. The professional indemnity insurer is Simply Business Insurance The
certificate of insurance is attached.

e 07958 990310

Iglmlke@aprllskles.co.uk
Company Registration Number 14174016
6 Uplands Road. Farnham GU9 8BP
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April Skies

10. Independence ACCOUHﬁHg

0.1  April Skies Accounting Ltd has no refationship with staff or
Counc'llors of Bishops Waltham Parish Council, beyond that required to carry out a
professional internal audit. Furthermore, in line with NALC guidance, April Skies
Accounting Ltd will not take on any form of consultancy work with the Council.

Il. Period of engagement

1.1 This letter is effective for accounting periods ending on or after 31-03-2026. Any
matters arising in respect of prior periods will be dealt with in accordance with best

practice.
12, Fees
2. We calculate our fees using a standard hourly rate plus expenses. Mi eage will be

charged at 45p mile. All other expenses will be charged at cost.
2.2 Invoices should be settled within 30 days of submission to the Council.

2.3  Our fee assumes a robust level “of internal controls at the Council and documented
procedures of a high standard. If additional work is required, this is charged at £65
per hour.

13. Agreement of terms

[3.1 If, having cons’dered the terms of this engagement letter, you conclude they are
reasonable, and you wish to engage us on these terms, please let us have your
written agreement to these arrangements by returning to us a signed copy of this
engagement letter.

Yours faithfully

. otz

M'ke P atten

April Skies Accounting Ltd

e 07958990310

>4 mike@aprilskles.co.uk
Company Registration Number 14174016
6 Up ands Road. Farnham GU9 8BP
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April Skies

Accounting

Bishops Waltham Parish Council agrees the appointment of April Skies
Accounting Limited subject to the terms of this engagement letter.

Signed:

Printed Name:

Position:

Date:

e 07958 990310

= mike@aprilskies.co.uk
Company Registration Number 14174016
6 Uplands Road. Farnham GU9 8BP
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Issue date: 22 June 2025

April Skies

Accounting

Certificate of Insurance

imply Business certifies that the information for April Skies Accounting Limited shown here is correct, as of the

issue date above.

or full policy terms and condiuons, please refer to the policy wording document.

Company name

Policy number

Trade/Business

Professional indemnity

Policy start date

Policy end date

-

L~

David Summers
Group CEQ, Simply Business

April Skies Accounting Limited

CHBS3589971X8

Accountant

01 July 2025
20 June 2026

up to £250,000

e 07958 990310

Iglmlke@aprilskles.co.uk
Company Registration Number 14174016
6 Uplands Road Farnham GU9 8BP
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Bishop's Waltham Par’sh Council

Finance, Policy & Resources Committee

5.8.25

Agenda ltem - Earmarked Reserves (EMR) Movements - for approval

FPR48/25 iii) Quotations for Tractor
The recommendation from the Halls and Grounds Committee was duly deliberated. As a
budgeted item above £5,000.00, this appoiniment was further recommended bv

Committee then referred to Full Council for final approva’ The ft  dsfor - e ~twere
“ec s Tor: o paed e 3y bulo ool e D Wi L 0o 00 Mhod
oper . © N A > TR TN 1ce Mc ager

would consider options and refer costing suggestions to Full Counc .
Resolved: To recommend the purchase of an Iseki TG6687 é67hp (with 7 front weights)
tractor from
T H White at a cost of £36,457.00 excluding VAT and refer to Full Council for approval.
Proposed: Clir Homer
Seconded: Clir Conduct

All in favour ACTION: Executive Officer / Finance Manager

The Executive Office contacted Winchester City Council to gain confirmation that the
$106 maintenance funds for Aloany Wood could fund the purchase of the Tractor (Mower
Deck to be considered by H&G in August), to assist the parish in maintenance of this large
area of land.

Winchester City Council confirmed that after speaking with their solicitors, there would be
no problem with the Parish Council using the S106 funds for this purchase.

Therefore, | propose that the funds held in EMR 330 Replace Tractors — PC £33,500 and EMR
340 Replace Topper/Mower PC £23,500 is fransferred to EMR 350 Bldings Replace/Refurb
PC to fund the cost of the Priory Park Pavillion rebuild.

When the Tractor and Mower Deck are purchased, the funds will be taken from EMR 314
Albany Wood IGOS Maintenance - S106.

Proposal - To approve the EMR movements as tabled.

Finance Manager 28.7.25



Bishop’s Waltham Parish Council
Finance, Policy & Resources Committee
5.8.25

Agenda ltem Reinvestment of Funds for approval

The 3 month fixed deposit investment will mature on 22nd August 2025.

| propose that the total matured funds of £445,100.17, with an
additional £184,554.10 of funds held with Unity Trust Bank, a total of
£629,654.27 are reinvested with Arbuthnot Latham for a further 3
months at 3.4%.

The remaining reserves will continue to be held in an instant access
savings account to allow cashflow needed for projects.

Proposal:

To approve the reinvestment of £629,654.27 with Arbuthnot Latham for 3
months at 3.4%.

Finance Manager
28/7/25
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Baakers since 1833
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iz Derrn 1eihosiis ror Lo arnial aeiits oot
m -
IR N ';/- e
Account Name Fixed Term Deposit
~What are the "B £ 0 £9 99 £ 000
interest rates?
g G anr rate
1-month N/A | 3.00% |
2-month N/A 3.20% |
3-month 2.90% $3.40% |
6-month 3.20% 3.70% |
9-month 3.30% ' 3.80% |
12-month 3.35% - 3.85% |
24-month 2.95% AER* 2.99% 3.45% AER*  3.51%

We calculate interest daily, which will accrue from the day that your Fixed Term Deposit
account is opened and funded with the minimum account opening balance.

We will pay interest at maturity; we will credit any interest to your nominated account
held at Arbuthnot Latham.

For the 24-month deposit, interest will be paid annually. For the first annual interest
payment, this can be added to the fixed term deposit or paid to your nominated account.
At maturity, interest will be paid to your nominated account.

Can Arbuthnot No, the interest rate is fixed and cannot be changed during the term of your deposit.
Latham change the
interest rate?

~What would the Bu a 000 £100 00
estimated balance
' be at maturity Ba ance at matur t
1-month N/A | £100,247
£50,000 and | |
£100,000 deposit? 2-month I N/A ‘ £100,535 |
month ' £50,362 | £100,848 ‘
6-month ' £50,798 ' £101,845
9-month £51,234 £102,842
12-month £51,675 £103,850
24-month £52,950 £106,900

These are illustrative examples only. They assume interest is paid at maturity except the
24-month illustration where annual interest is credited to your nominated account. Interest
is rounded to the nearest pound. Please review your deposit confirmation on receipt.



How do | open and Fixed Term Deposit accounts are available to existing Arbuthnot Latham clients. You can
manage my open a Fixed Term Deposit account and give instructions by contacting your banker by
. account? phone or email. The minimum balance for the Fixed Term Deposit is £50,000. Our Fixed
Term Deposits for Commercial Clients are applicable for Non-Personal, Micro Enterprises,
Small Charities, Corporate and Non-Corporate clients.

Can | withdraw At maturity, the original deposit and interest (as applicable) on your Fixed Term Deposit
will be credited to your nominated account held in your name at Arbuthnot Latham. We
will advise you 10 days before this date to let you know that your deposit is maturing.

As this is a Fixed Term Deposit, you cannot make withdrawals, transfers or close the
“account during the fixed term unless there are exceptional circumstances in accordance
with our Terms & Conditions. Charges and interest penalties may apply.
Additional - Please note, we reserve the right to withdraw this product at any time.

information | *AER is the annual equivalent rate. This illustrates what the annualised interest rate would
; be if it was paid and compounded during the term.

Ky nircima on
Information provided in the summary box outlines the key features of the Fixed Term Deposit account and is not

intended to be a substitute for readmg the Terms & Cond1t1ons that apply to the account. You can find these on our
website or ask us for a copy: o

Registered in England and Wales No. 819519, Arbuthnot Latham & Co., Limited is authorised by the Prudential Regulation
Authority and regulated by the Financial Conduct Authority and the Prudential Regulation Authority. Arbuthnot Latham & Co.,
Limited is on the Financial Services Register under Firm Reference Number 143336.

FTDGBP(C)/ 2 June 2025



Ll Bishop’s Waltham Parish Council
Parish Council Office

N ters The Jubilee Hall, Little Shore Lane
T Bishop s Waltham
Hampshire, SO32 1ED

01489 892323

Arbuthnot Latham & Co., Limited {the Bank])
Arbuthnot House

7 Wilson Street

London

EC2M 2SN

12th August 2025
Dear Sirs,
Deposit Account

1. We request the bank to open a new deposit account in the following name of Bishop’s Waltham Parish
Council.

2. Can a minimal initial lump sum of £629,654,27 be placed on a Fixed Deposit for 3 months at an interest
rate of 3.4% p.a. gross.

3. The Bank’s Commercial Banking Terms and Conditions shall be applicable to the Arbuthnot Latham Current
Account and we acknowledge In particular Term 2.11 (variation in interest rates), [and] Term 2 13 (fixed
term deposit accounts) [and Term 2.14 (notice accounts)] of the Commercial Banking Terms and
Conditions.

4. Payments made to and from the Current Account will be received from and made to our current account
with Unity Trust Bank. The account details are as follows:

Bank: Unity Trust Bank

Sort Code: 60-83-01

A/C Number: 20496238

Account Name: Bishops Waltham Parish Council

5. We agree that:
(a) In the event of any conflict between this letter and the terms of the Commercial Banking Terms and
Conditions, the terms of the Commercial Banking Terms and Conditions shall prevail;
(b) No variation to this letter shall be effective unless it Is in writing,
(c) This letter shall be governed by the laws of England and Wales, and the courts of England and Wales
shall have non exclusive jurisdiction to settle any dispute or claim arising out of or in connection with
this letter or its subject matter or formation (including non-contractual disputes or claims).

Signatory Signatory

Date: ...oeeecverereneninenes

Parish Council Office, The Jubilee Hall, Little Shore Lane,
Bishop’s Waltham, Hampshire, SO32 1ED. Tel: 01489 892323
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Bishop's Waltham Parish Council
Finance, Policy & Resources Committee
5.8.25

Agenda ltem 14 Terms of Reference for the Staffing Sub-
Committee - for consideration

The Terms of Reference tabled are those written and in use since 2021.
A review is required to ensure that the terms are still relevant and fit for
purpose.

Proposal:
To review and approve the tabled Staffing Sub-Committee terms of

reference or resolve any amendments to be made.

Executive Officer
31.7.25
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Bishop’s Waltham Parish Council
Finance, Policy & Resources Commitiee
5.8.25

Agenda ltem 15 Retention of Documents for approval

The National Association of Local Councils (NALC) standard ‘Retention
of Documents' guidance is attached for consideration and approval.

A review is required to ensure that the procedure is still relevant and fit
for purpose.

Proposal:
To review and approve the tabled Retention of Documents procedure

or resolve any amendments to be made.

Executive Officer
31.7.25
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M tters

Bishop’s Waltham Parish Council
Finance, Policy & Resources Commitiee
5.8.25

Agenda ltem 16 Health and Safety Policies for approval

The Portfolio of Health and Safety Policies created for BWPC by our H&S
consultant, Solent Safety Services Ltd, is available from the office for
approval. (It is too large a file for inclusion in the papers).

A review is required to ensure that the policies are sfill relevant, fit for
purpose.

The renewal of the Health and Safety Consultancy Services (Solent
Safety Services Limited) is due at a cost of approximately £475 per
annum.

Proposal:

i) To review and approve the Portfolio of Heaith and Safety
Policies or resolve any amendments to be made.

i) To approve the renewal of the Health and Safety Consultancy
Services for 2025/26

Executive Officer
31.7.25



